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PACCMOTPEHO
Ha 3aceAaHl,Ifi aAMITHIICTpaTITBHOTO

coBera 01 Qeapam 2016 r.

floororon J\b 4 or 01.02.2016

TIOJIO}KEHI4E

1. O6que no.,roxeHr{s

1.1. Hacrosqee nonot(eHr4e onpeAerser Ha3HaqeHr4e, rlerr,r, 3aaaqfi, $yur<qzu, npara,
orBercrBeHHocrb LI ocHoBrI aetreJlbHocrll 6yxralrepuu.

I.2. Eyxranrepux sBlrlerc caMocrorreJrbHbu crpyKTypHbnt{ noApa3AeJreHr{eM
KOJTJTeAXa U rrOAiMrUreTCr Herrocpe,ucTBeHHo ee ar,rpeKTopy.

1.3. B csoefi AerreJrrnocrrr 6;xra,rrepux pyKoBo.qcrByercr geiicTnyrorqrau
3aKoHoAareJrr,crBoM Poccuficxofi @e4epauuu, nopuarzunofi 4oxyr,teHraquefi.
pacflpocrpaHrrorqeftc.s na aerreJrbnocrb 6yxra:rrepuu, JroKaJrbu6r.r[ HopMarr4BHLMr4 aKTaMu
KoJIJIe.qxa, Ycrasol\4 KoJIJreAXa, Hacrotl{IrM noJIoxeHLIeM

1.4. Pa6ornuxu 6;xrarrepnu Ha3uaqarorcr Ea .uoJrxHocrn rE ocro6oxgarorcr or
3aHrrMaeMbx gonNnocreft [puKa3oM .ur{peKTopa KoJrJreAxa B coorBercrBuu c 4eftcrey'iorquu
3aKoHoAareJrbcrBou Poccuiicroii (De4epar1ur.r.

1.5. Kra-nr,rrpnraqlronnrre rpe6orarrlrr, $ynrquonalrnrre o6.ssaHHocrfi, fipaBa,
brnercreerrocrr pa6oruuror 61xra;rrepura peDraMenTrapyrorcr AoJrxHocrn6rMrr
zHcTp)'KrlnrMr.r, yrBepx,qaeMbrMr.r AnpeRTopoM KoJrneAxa.

1.6. O6uee pyroBoAcrBo AerrenlHocrBro Eyxra.nrepzu ocyqecrBJrrer rnasHHft
6;xramep.

1.7. B nepao4 orc)"TcrBr,rr raBuoro 6yxralrepa ero o6ssaHuocrn r4crroJrHrer
Hasnaqennrrft [puKa3oM .4upeKropa 4pyroft pa6oruur.

1.8. Elxrarrepur ocyrqecrBJrrer cBoK) AerrerlHocrb Bo nsauuo4eficrnuu c ApyfrrMrr
c:ryx6arralr rr crp).RTypHbnrr4 noApaB.qeJIeIrIltMIl KoJrJreAXa, a ra(xe n npe,4enax ceoefi
KOMIIeTeHTIT{' CO CTOpOHHr4Mr4 OpraHU3arIIItMIl.

1.9. 3a nenaA,rexaqee [cnoJrHeHr4e AoJrxrrocrurx o6ssaHHocreft u HapyrneHrre
TpyAoBofi AI4cIIunnrlI{rI pa6ornurlr 6yxra,rrepua Hecyr orBercrBeHHocr6 B noprAKe,
npeAycMorpeHHoM AeilcrBlrolU4M 3axoHo.4areJrbcrBoM.

2. Ocuonnrre sa4avu 6yxra.nrepuu

2.1. Oprauusaqvr flJraHr,rpoBauvt, ytera v anarptga qpuuancoeo-xosrficrseHuofi
AerTeJrBHOCTr.r i(OJIIe,{Xa.

2.2. Beg.esue 6lxramepcroro, HnJroroBoro ra )trpaBJreHqecKoro yqera (f unaucoro-
xo:xftcrnennoft 4erreJrbHocrr.r Ko reAxa.

2.3. @oplrruponaHr.re rl c.qaqa 61xramepcxofi, Hanorosoft u yfipa.BrenqecKoft or.rerHocrpr
{ranancono-xosrficrsennofi 4e.f,TerbHocru yqpexleHr{r, $opuupoeanue nolnofi ul
4ocroaepuofi uuQopuaquu o .uerreJrruocrr.r KoJrJreAXa r{ ero r4MyrIecrBeHHoM rroroxeHrrrz.
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o 6yxranreprl rocyAapcrBeHnoro npor[eccuonarr,Horo o6pa3oBarerbnoro yqpexaeuus
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2.4. O6ecne.reHue lrn(bopMallrlefi, Eeo6xoA[Mofi BHyrpeI{Hr{M lI BHeII]Hr'rM
rrorb3oBarersM 6yxra.nrepcxoft orqerHocrll,4JIt KoHTpoirs 3a:

. co6rroAeHr,reM 3aKoHoaareJrBcrBa PO flpu ocyqecrBneHllll KoJIJIeAxeM xo3rlficrBeuHbrx
onepaqufi r.r nx qe:recoo6pasHocrr'Io;

. HtIJII,IqIIEM I,I ABIIXEEI,ICM fiMYIIICCTBA U O6TTATCISCTN;

. ncrroJrb3oBaH[eM Marepr4a:rrulrx, TpyaoBbrx r.r lpuHancoarrx pecypcoB B coorBercrBltlr c

YTBEPXICHHbIMI,I HOPMATI,IBAMV.

2.5. flpegorrpaueHrre orprrrlaren6Hbrx pe3yJrbraron xogsftctseunoft 4errelruoctl
f{pex.{eHur r,r BburBJreHr.re BHyrpLIxo3ticrBeHHbD( psepBoB.

2.6. Konrporu 3a 3Kor{oMHBIM I,IcIIoJIb3oBaHr'IeM Marepl'Ian6Hl'rx, TpyAoBbrx rr

@unancorrrx pecypcoB, coxpaHuoctlto co6creeHHocrlt KoJIJIeaxa.

3. Ocnonnr're {yHrqtlll 6yxra,rrepr.u

3.1. @oprrarEponauze yrernofi floJruTr'rKr{ B coorBercrBllfi c 3axoHoAareJII'crBoM o
6Jxrarirepcnou yqere u llrcxors trs crp)'KTypbr lr oco6ennocrefi aestemnocru (oJIJIeAx€,

neo6xoarlrocru o6ecneqeHu.f, ero (f unarcorofi ycrofivunocrlt;
3.2. Pa6ora rro noAroroBKe LI rrp r{trr.no pa6overo [JraHa cr{eroB, Qoprrl nepnuvnlx

) {ern6x AoryMer{ToB, [p[MeHqeMbrx Anr orpopurenlra xoggftctgessrx onepaqrrfi, ro (oropblM

He npenycMorpenu runonste tpopurt;
3.3. Parpa6orrca rpopu aoryueuroB Bnyrpelruefi 6yxralrepcxoft orqerHocrll;
3.4.O6ecneqenue floptqKa npoBeAeHl4t LllrBelirapu3ar\r4fr;
3. 5. Kornpo:r 3a npoBeAeHIreM xog.sfi crneHHrx onepaullii;
3.6. O6ecneqenue co6:ro4euur rexHoJlomu o6pa6orr<r.I 6lxralrepcrofi uu([optr'laqnu u

rtopsAKa aoKladenroo6opora;
3.7. (Dopuzponanvre v cBoeBpeMgHHoe npeAocraBJreHr.Ie nonnoft u gocrorepuoft

6yxra:rrepcrofi un(popr'laquu o Aeqrenbrocru KoJrJreAxa, ero IlMyIrIecrBeHHoro florotreHu.f,,

AOXOAZIX r4 paCXO.4ax;
3.8. Paspa6orrca u ocyqecrBner{rre Meponprurrvfi, HafipaBreHH}D( Ha yxperureHr{e

$uuanconofi 4ucqu[JIIrHbr;
3.9. Vqer vM),qecrBa, o6qgatemcte r.r xogqfictgeHHrx onepauuii, fiocryrlaroqlrx

OCHOBHLIX CPEICTB, TOBAPIIO.MATEPI,TAJIbH6IX UCHHOCTEfi H AEHCXHI'D( CPEACTB;

3.10. Cnoenperraeluoe orpaxeHue Ha cqerax 6lxraarepcroro yuera onepauufi,
cB.s3aHHbrx c ABItxeHreM ocHoBHbtx cpeAcrB, ToBapuo-MareplraJrbHbrx Ilenuocteft u genexnrx
cpeAcrB;

3.1 1. Cnoenperr.reHHoe r{ npaBr4nbHoe oQoprraaeuue 4oKyMeHToB;
3.12. O6ecne.renr4e pacr{eroB no sapa6oruofi nnare;
3.13. llpanamuoe HaqlrcJreHrle r,r nepeqr4oreur4e HilnoroB ra c6opon r Qe4eparlHufi,

per oHarr,Hbrfi ra rraecrrrrdi 6ro4xerrr, crpaxoBrrx B3HocoB B focyAapcrBennrre rue6rogNerurre
coqua,rrnue lpon4rr;

3.14. Ilpuulltue Mep no flpeayrrpex.qeHnro Heaocraq, He3a(orrnoro pacxoaoBaHvt
AeHexrrbrx cpeAcrB t4 ToBaprro-Marepr.raJrr,Hr,x qeunocrefi, uapyruenufi rpuuaucoaoro a
xo3tfi crBeHHof o 3a(oHoAareJILcrBa;

3.15. O6ecne.reHrre crpororo co6mogenur (puuancoeofi Ar4crlnnnuHbr, 3zrxor{Hocrr{
cfit camrrfr co cqeroB 6yxrarrepcroro yqera HeAocraq, 4e6uropcrofi 3a,4oJrxeHHocrr,r n ,4p)'fax
florepr,, coxpauHocrn 61xra:rrepcKr.rx AoKyr\4eHToB, o(bopMneHnq n cAaqr{ ux B ycraHoBJreHHoM
lopsAKe B apxr.rB;
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3.16. Cocraanesue 6ananca u oneparrrBHbD( cBoAHbrx orqeroB o AoxoAax rr pacxoAax
cpeacrB, apyrofi 6yxra;rrepcrofi rr crarr4crr{qecKofi or.{etHocu, lpeAocraBneHrre rrx B
ycraHoBJr9HHoM rlop.sA(e B cooTBeTcTByrorrIHe opraHbr;

3.17. Pacclrotpeuue H rro.qnvcaHae rJraBHbrM 61xra;rreporrr,qoKyMeHToB, cnyxauux
ocHoBaHLIeM Ant upueMKI,I II Bbrlaqu ,4eHexubrx cpeAcTB I4 ToBaprIo-MaTepIIaJILHbrx Ileunocreft,
a TaKXe KpeAr.rTrrbx r{ pacr{eTHbrx o6rcaTerbcrB;

3.18. PaccuorpeHrre rr Brr3r,rpoBauue rJraBHbrM 6yxrarrepolt .4oroBopoB z cor.naureuufi,
3axJrroqaeMbrx oprauu:aqueft Ha floJryrrenue r,rJru orlycK ToBapHo-MarepuanlHrx qeuuocrefi E
Ha BL,rrroJrHer{Ee pa6or rl ycnyr, fi TaKXe rrpr4xa3oB r{ pacnoprr(enuft o6 ycraHoBneHrrr{
pa6ornurarr.r AonxHocrHbrx oKraAoB, HaA6aBor r aapa6orroft nnare, nonoxeHus o6 onrare
TpyAa.

4. Ilpana 6yxra.nrepuu

4.1 . Tpe6oraru or aAMr.rHr.rcrparrrBuo-FpaBneHqecKoro flepcoHana KoJr-]reAXa n
orAeJrEubrx clequanr4croB rfptrnsrLrs, Mep, HanpaBJreHHbrx Ha noBbrrlleur,Ie sQ<pexrzruocrtt
licIIoJIb3oBaHIrt cpeacrB KoJIJIeaxa. o6ecne.IeHze coxpaHHocrl.r co6crgeuHocrfi xoJr:Ie.qxa.
o6ecneqenue npanu:uroii opraHfi3ar{alr 6lxrarrepcroro y.rera;

4.2. Bttow'rc npe.qJroxeurrr p)'KoBoacrBy KoJrJre.qxa o [pnBJreqeHrr[ r lrarepuanrnoft u
ArrcqurrJrzrrapHofi orsercrneHHocrlt AoJrxHocrur,Da Jrr{q pe4trpvl.rufr flo pe3ynbraraM
npoBepoK:

4.3. He npuuuuarr, K rrcnoJrneHuro u o<popuaenvro AoKyrr{errrbi rro ofleparlr4rM, Koroprre
rrpornBopeqar 3aKoHoaaTeJrbcTBy u ycTaHoBneHHoMy noprAKy [prreMKr{, xpaHeHu.tr r4
pacxoAoBaHr4r AeHexHr,D( cpeAcrB, ToBapuo-MarepfiaJrlHbrx rr Apyrux rleHHocreft, a raxxe 6es
coorBercrByrorqero pacnoprxeHr-rJr pyKoBoAnTenr opfaxr43arlrrr4;

4.4. flpegqanureJrbcrBoBarb B ycraxoBJrer{HoM rropr,uKe or vMenu opraurr3arlutl iro
BonpocaM, orHoctrqllMct K KoM[ereHIlI{fi 6lxranrepuu Bo B3iMMoorHomeHl4tx c HilJrofoBEMI{,
rpunanconrrun opraHaMr.r, opraHaM[ rocyAapcrBeHHbrx nne6rc4xerurx Qongon, 6anralru,
Kpea[THbIMt4 y{pex,qeHlrtMl.r, I4HbrMu rocyAapcTBeH}rbrMu II M}TIIIquflanLHbIMIt

opraHr.r3arlr4rM[, a TaKXe Apyr ME [peAnpr.rrrr4sME, opml{rr3arll,IsMr.r, rrpexaeHr-rrMt4.

5. Ornercrnenuocrr, 6yxra,rrepulr

5.1 OrnercreeHHocrb 3a KaqecrBo r{ cBoeBpgMeHHocrr, Br,rrroJrueur.rr (fynrqlrfi
61xramepr.nr, npeAycMorpeuHlD( Hacrorrrlr4M flonoNenuelr, secer uagsuii 61xra,rrep.

5.2. Ha rnannoro 6lxralrepa no3taraercs [epcoHaJrbHa:r orBercrBeuHocrr 3a:
- co6mo4euue 4eiicm)'roulero 3aKoHoAareJrbcrBa B npoqecce p).Kono4crna 6lxralrepueft;
- opraHr.Barluro AerreJrlHocrr.r 6yxra;rrepnu no BbrnoJrueHr{ro :agav E (byHrqufi, no3noxennrx
ua 6lxranrepuro;
- co6mo4enue pa6orHr.{KaMr4 6lxranreplrz nporr3BoAcrBeuHoft u r:pyAonoft aucqr.rnJrr{Hbr;
- opraHrr3arluro n 6;xra:rrepuu oneparunuofi r.r KaqecrBeHuoit no4roronxz AoKlMeHToB,
BeAeHue Aenolporr3BoAcrBa B coorBercrBr4rr c Aeficrn)'rorqr.rtrv \paBurrar t u r.rHcrpyKrlnrMn;
- o6ecneqenue coxpaxuocrr.r uMyrrlecrBa, HaxoAsqerocs n 6yxranrepur.r r.r co6ruo4eulre npasun
noNapnofi 6esoracnocru;
- cocraBneHue, ).rBepxAgHne 14 npeAcraBJreHrre 4ocrooepuofi irurfopr,raquu o AerreJrbnocrrr
rrporr3BoAcTBa;
- cBoeBpeMeHHoe II KaqecTBeHHoe ac[oJIHeHLIe npaKa3oB Ar4peKTopa KonneAxa;

f ocy4apcrBeHHoe'rpo(JecoLloHanbHoe oOpacoea1enbroe y!pexae:'re
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focyAap$dedroe npoQeccroHanbHoe o6paso6arenbroe yvpexAesre

(gopryrfi HcKafi neAaro qecKfii r(orneAx)

lloroxehle o 6]xrr!'rcpffi nrclirnp!_rBeflro.o rpo$erc onsjDno.a o6pa3orinlrrb,tu.o )qrper'lerfi
(Bop$1ftrcnrn nenarcmqeclnrli krjl,ci_i\ t

Yn,2, Ynpaet e8ue Oaxy teafiaqued

- coorBercrBr,re AeftcrByroqeMy 3aroHoAareJrlcrBy BE3r,rpyeMBD( (uo4nr.rcnraerrrrx) ru
flprrKaroB, r,rncrpyxuzt, noroxenni u .upynrx aor(yl,reHToB;
- cBoeBpeMer{Hoe ocyrqecrBJreHrre Koppermpyroqffx rr rlpeAyrrpex.4arqwx le crnufi,,
pac[pocTparffioquxct Ra Ae.f,TeJrBrrocrE KoJrJreAxa.

5.3. OrsercrBeunoct Apymx pa6orunxoa 6yxrarrepuu ycraEaBJrrrBaerct
cooTBercrByro4rl\4u AoJIxHocTIrEIMl,I I,rHcTpyKqI,ItIuI{,

6. Bnecenue usMeseuzfi u aonoJrnesrfi s [acroflqee trororrceHne

Hsuenenr.r r,r 4olroJrnenur B Hacrorrqee rroJroxertre Bnocrrcr qpma3oM ,rypeKTopa Konneaxa.
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